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POLI CE LI EUTENANT

(Pronotional Cl ass)

DI STI NGUI SHI NG FEATURES OF THE CLASS

This class enconpasses responsi bl e supervisory | aw enforcenment
positions, the primary duties of which include the managenment of
the operations on an assigned shift and the supervision of
subordi nate personnel. Police Lieutenants supervise |aw
enf orcenent functions of the departnment, which may include
patrol, traffic control and accident investigation, crimnal
I nvestigation, juvenile procedures, special operations, and jail
oper ati ons. Empl oyees of the class have the authority to
performnost duties independently with general supervision from
a Police Captain. This class reports to and has work revi ewed
by a Police Captain. This class ranks i nmedi ately bel ow t hat of
Pol i ce Capt ai n.

EXAMPLES OF WORK

Exanples listed below are illustrative only. They are not
intended to include all duties which may be assigned. neither
are they intended to exclude other duties which nmay be | ogqical
assignnents to this class.

Assi sts i n managi ng and supervi sing | aw enf orcenent functions of
t he department, which may include patrol, traffic control and
acci dent i nvesti gati on, crim nal i nvesti gati on, juvenile
procedures, and special operations. Assists in managi ng the
wor k of an assigned section of the police departnment operation.
Conducts i nspections of assigned departnent services, eval uates
the effectiveness of these services follow ng inspections, and
t akes appropriate action to correct or inprove problem areas.
Reviews incom ng commnications and routes work to the
appropriate person or |ocation.

Supervi ses subordi nate police departnment enployees. Revi ews
work to be done and del egat es assignnents. Sets |ong termgoals
for subordinates by identifying what nmust be done and
establishing a timetable for conpletion. Revi ews reports and
the work of subordinates to determne if assignments were
conpleted effectively and in accordance wth departnental
procedures. Evaluates the work performance of subordi nates and
writes enployee evaluation reports. Assi sts in nmanaging and
supervising an on-the-job training program for departnment
menbers, including providing assistance in technical areas of
wor K. Sets work schedules and approves | eave. Counsel s
enpl oyees who are experiencing work problens. Mai nt ai ns
di sci pline anong enployees of the departnent by conducting
corrective interviews or by recommendi ng disciplinary action to
t he appointing authority.
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Supervises the preparation of records and reports, review ng
t hose conpl eted by subordinates. Prepares fornms or records to
docunment the activity of the departnment. Uses the departnent's
conputer system to docunment |aw enforcenment activity and to
provi de an accurate data base for use in solving crinmes.

Pronotes a positive inmage of the work of the departnent in the
daily performance of duties by interacting with community
menbers. Coordi nates the work of the departnment with rel ated
federal, state and |ocal agencies, releasing information and
gi ving assi stance when needed.

Supervi ses the general care, maintenance, repairs, and use of
departnmental equi pment, vehicles, stations and grounds, and
ot her related property.

Perforns any related duties assigned.

QUALI FI CATI ON REQUI REMENTS
Unl ess otherwi se specified, all requirenents listed bel ow nust

be nmet by the filing deadline for application for adm ssion to

the exam nati on.

Must neet all requirenments of the Municipal Fire and Police
Civil Service Law, including being a citizen of the United
States and being a qualified elector of the State of Loui siana,
and must pass a civil service exam nation for that position.

Must have a valid Louisiana driver’'s |icense.

After offer of pronotion, but before beginning work in this
cl ass, nmust pass a nmedi cal exani nation prepared and adm ni stered
by an aut hori zed Doctor authorized by the Appointing Authority,
designed to denonstrate good health and physical fitness
sufficient to performthe essential duties of the position, with
or without reasonable accommodati on.

Must be a regul ar and pernanent enployee in the class of Police
Sergeant with the City of Zachary Police Departnent with at
| east two (2) years in that class inmmediately preceding the
closing date for application to the board.
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